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Introduction 

This manual describes the steps necessary for DCCCD faculty members to submit class 
grades online through eConnect. Faculty should have active accounts and be familiar with the 
basic features of eConnect before attempting to submit grades online. A video/audio presentation of 
this manual will be available online through a link within eConnect. 

Log in to Faculty section of eConnect 

1. Log in to the faculty section of eConnect with your username/password. 
http://econnect.dcccd.edu 

 

http://econnect.dcccd.edu/
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2. Log 

in under the faculty menu. 

3. Enter your Employee I.D. and password. 
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Click Log In 
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4. Select the Grade My Classes link. 

 

 
5. Select the Current term from the drop down menu. Then click SUBMIT. 
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6. A list of your classes eligible for grading will be visible. Choose the class for which you 
wish to enter final grades. Then click on the SUBMIT button. 

If you are teaching more than one class, you will have to return to this screen to enter grades for 
other classes. 

*Note* - Classes are visible three business days before the official final day of each class. 
Grades must be entered by the end of the third business day after the official final class day. 
Students without grades by the end of the third business day will automatically be assigned a 
grade of NR (not-reported). To change NR grades, you must submit a grade change form to the 
Registrar's Office for each student. 
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7. Entering grades: 
x You have only 15 minutes to input and submit your final grades. If you have not submitted 

your final grades within the 15 minute time period, you will be logged out of this screen 
and all additions will be lost. You do not have to enter all grades for this class in one 
session (see step 8 for details). 

x If a grade of I or WX is assigned, an Incomplete or WX Contract with appropriate 
signatures must be submitted to your Registrar's Office. Not all colleges grant WX 
grades. Please check with your Registrar's Office for more details. 

x “E” grades are only to be given in developmental coursework. 

 

Corrections to grades may only be made 
prior to submitting. Once you click 
SUBMIT, you cannot go back and change a 
grade on this screen. If you find that an input 
error was made after grades have been 
submitted, you will need to send a grade 
change form to the Registrar's Office. 
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You cann

Val

ot enter or remove a grade of “W” 

id Grades 

x A,B,C,D,F 
x E (Developmental classes only) 
x A#, B#, C#, D#, F# (Honors/Credit 
Only) 
x N (Failed to participate in the class) x 

CP, NC (CE classes Only) 
x WX (Not at all Colleges) 
x I (Requires incomplete contract) 
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You can print your results. Please remember to safeguard this private information. 

If you do not wish to make any changes you can return to the course list, search for another 
term or return to the faculty menu. You must SUBMIT this page for your grade entries to be 
saved. 

 

If the grade entered is not valid for the academic level, such as a CR section trying to enter a 
grade of CP, you will see this error: 

 

  

 

 
 

  
Not valid
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8. Confirmation 

You do not have to enter all grades in one session. Don’t forget, un-graded students will receive 
an “NR” grade if a grade is not entered by the third business day after the class ending date. If 
you enter some but not all grades for one class, you will get a partial completion notice as seen 
below. 

You will see a confirmation screen indicating that you have partially or completely submitted 
final grades for this course. You can now choose another class to enter grades, or return to the 
faculty menu. 

Partial completion: 

 

Full completion: 
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You will also receive an E-mail confirmation notice. This e-mail is sent to all instructors listed for 
this class. 

 

You should print or save this message for your records. 
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